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“New-Please Read!” Which carpool line do | belong in? Fourth Street or Fifth Street?
« Fifth Street carpool is for students in The Nest through PreK-4 and their older siblings. Cling number tags
for Fifth Street carpool should be displayed on the lower driver side window.
« Fourth Street carpool is for students in Kindergarten through 5th grade. Number tags for Fourth Street
carpool should be displayed on the lower passenger side window.

The importance of St. James issued number tags: St. James issued carpool number cling tags are your ticket to
pick up your child. The St. James issued carpool tag must be displayed until your child isinyour car. St. James
reserves the right to verify identity and confirm authorized pick up status before releasing a child to a driver without
a school issued tag. Authorized pick ups may be added or removed in your FACTS Family Portal.

I need additional or replacement carpool clings. What should | do?
« Please contact the school office at office@stjameseds.org

What should | do if my child is riding with a St. James friend in the afternoon?
« Email office@stjameseds.org and your child’s homeroom teacher before 10:00am.

My carpool plan has changed, OR my child’s babysitter/family member is picking them up. What should | do?
« Itis necessary for anyone who picks up your child to be on the authorized pick-up list (can be updated in your
FACTS Family Portal), be prepared to show proper identification, have a school-issued carpool tag, and follow all
carpool procedures.
« If your normal carpool plans change, email the office (office@stjameseds.org) and your child’s homeroom
teacher before 2:30pm. After 2:30pm, please call the office at 225-344-0805.
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Schedule:

« 7:30 am - 7:45 am: Early Drop-Off

« 7:45 am - 8:10 am: Carpool

« After 8:10 am: Student(s) must be accompanied by their parent or guardian to be signed in at the school
office.

Procedure:

« Move your car to the most forward position, and avoid gaps in the line.

« Pullup close to the curb.

« Stayinyour car and allow the duty teacher to unload your child.

« Refrain from extended visits with duty teachers so as not to hold up parents behind you.

« Students must be ready to exit the car upon arrival.

« Students must unload on the sidewalk, not on the street side of Fifth Street (The Graves Family Early
Education Center) or Fourth Street (Day School). This means that car seats should be placed in the rear seat on
the side in which the student will exit the vehicle (Driver side for Year 1-PreK-4, Passenger side for K-b). If a
family has multiple car seats, children must still be unloaded on the sidewalk side of the respective carpool.

. If there are other items to drop off such as snacks or additional bags, these are difficult to unload and
cumbersome for young students to carry. Parents should park and walk those into the school office.

 The use of hand-held devices is prohibited by law in school zones.
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Afternoon Walk Ups are available at 3:00 as an option for parents who work downtown only. A parent who wishes
to participate in afternoon walk up pickup should notify the school at the beginning of the school year by emailing
office@stjameseds.org and your child’s homeroom teacher. The parent should provide the family’s carpool
number to the nearest duty teacher on Fourth Street or Fifth Street, and the student will be called down.
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Schedule:

3:05 pm - 3:20 pm: Carpool

ST. JAMES

EPISCOPAL DAY SCHOOL

« After 3:20 pm: Student(s) will be checked into extended care. Pick-up after 3:20 pmis at The Graves
Family Early Education Center gate on Fifth Street.
Procedure:
Follow the directives of the officer directing traffic and the teachers on duty.
Teachers will only load students into the back seat of the car on the driver side (Graves Family Early
Education Center) or passenger side (Kindergarten-5"" Grade).
Louisiana law requires that students must be properly restrained. Drivers of vehicles without proper car
seats will be asked to pull up and load the students into the car.
Kindergarten-5th grade authorized pick-up drivers needing extra time to buckle the little ones may pull up
nearer to Florida once the Episcopal bus leaves and the reserved spots are open.
Drivers must stay in the car and allow the duty teacher to load students.

Drivers should refrain from extended visits with carpool duty teachers so as not to hold up parents behind

youl.

Drivers must follow carpool procedures and make sure that any individual who picks up their child on our

campus knows and follows these procedures.
The use of hand-held devices is prohibited by law in school zones.

Please have your carpool number displayed in

Year 1-PreK-4 Authorized
pick-up drivers should
enter the carpool line on
5th Street via North Blvd.
or St. Charles St. Do not
enter from Convention St.

the correct location for your designated
carpool line!

- Drivers side for Fifth Street

- Passenger side for Fourth Street
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you will be asked to go to the back of
z the line.

Kindergarten-5" grade authorized pick-
up drivers must enter the carpool line
from Convention St. Do not cutin line
by coming up side streets; your number
will not be loaded into the queue, and

The use of hand-held devices is prohibited by law in school zones.
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